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7.ACTION REQUESTED -

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

.Earliest & Latest
Dates of Series

Earliest to date

1O'What is the function of the office in which this record series is created?

The basic goal of the Department is total community development. It is responsible for
identifying local and regional needs and problems, recommending solutions, providing technical
assistance, coordinating the delivery of State services and administering Federal and State
grants.

9-Exae? Series Tigie

Economic Development Program Site/Bullding Séléction Files

1

The Research Division is designed to provide pertinent information for attracting industry to
Georgia. The program includes publication of new and expanded industry listings, the Georgia
Manufacturing Directory, Community Economic Profiles and various reports on Georgia's re-
sources., Existing feasibility studies are also utilized. The Division assists in coordination
of studies undertaken by other agencies. Facts and material on Georgia found in encyclopédias,
almanacs and other reference volumes are constantly updated by the Research Division,

The Community Data Section collects community data and information on available industrial
sites and buildings for the Research Division.

11.This file contains the following documents (include form numbers and titles, if any,
and file arrangement).

Documents relate to available sites and bunld|ngs for Industrial development,.

tncluded in each file is a questionnaire for avallable sites and bulldings; plats; building
plans; photos; site description brochures or hand outs; related correspondence; original

art work from printing; and computer code sheefs. Office keeps an "occupied" siTe reference
qrbook for.reference purposes. .

File is arranged by computer code number which: Idenflfues counfy and fhereunder cify humber
end +hereunder site or building number. BT _ ! : AR
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QUESTIONNAIRE Flace an "x” 1n the proper coluan. If ansver i{s "YES, “Plesse explatn ) T YES
13. Is this the Record CCTW?Of the serles? x [X] { ]
14, Is there a dupllcatlon of this deries in another office or agency{See attached [X] [ ]
( £ Sheet)
/
15. Is the 1nformat10n contained in this series ever summarlzed or published? (X1 [ 1]
Attach copy of summary or publlcatlon See attached sheet
16. Does the series contain classified information' requiring security hand11n39 - [1 [x]
17. Does the series initiate, amend or terminate ageney‘pg;icies and procedures? '{ [ 1 [x]
18. Could the function be performed if the files were lost or destroyed? Ix] [ 1
19, Is the series (or major portion of it) regularly microfilmed? If yes, why? [ ] [x]

20. Does the record series.Provide data as input to an EDP file? (see attached sheet) [X] [ ]
21. Does the record series c0ntain‘documéntation‘produCed as EDP printout? [ 1 [x]

22. Has the Federal Government issued instructions governjing the retentlon/dlspo- I [x
sition of these flles9 '

23, Will ‘theré be a need for these records 10, 15 years from now? If yes, what? -~ [ ] [x

2. REQUIREMENTS. The following requires the. files to be kept 10 _years:

a.[]JSTATE  ©.[]STATUIE OF []AUDIT .[]FEDERAL e, [I%DMINISTRATIVE £.[ JHISTORICAL
LAW : LIMITATION PERIOD LAW DECISION - - VALUE
: (Cite Law, Statute, or other reason fbr the retention requzrement)
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25, AGENCY RECOMMENDATIONS. This agency recommends that the file series pe cut off at the end
of each ~-[]CALENDAR YEAR -[{FISCAL YEAR -[]OTHER __ sthen:

Hold in the current files area ' month(s)/ year(s):

Transfer to [ ] State Records Center [ j Local Holdlng Area; hold year(s)
Destroy . j

Transfer to State Archlves for permanent retention. T e

Destroy immediately after cut-off. -

— el
e e i

Other: (Specify)

Cut off files at end of each fiscal yeaf; hold in current files area 5 years; then transfer to

State Regords, Cenfer, hold o years; :then destroy. NOTE: |f during this |0-year period a site/

building is “occupned’ remove a d'desfroy all documents excep+ one "Availlable Sife/Bu:Idang

Description.” Placesrﬁxanlable Site/Building Description" in "occupied" site/building reference

book. . )

Site/Bullding Reference Book: At end of each fiscal year, remove all "Available Site/Bullding
Descriptions” that have been inactive 5 vears; Then retire to State Archives.’

anagement Officer (Signature) iday|  OTHER REQUIRED SIGNATURES DATE
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Economic Development Program Site/Building Selection Files
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4.

20.
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A summary of the data relaTung +o a building or site Is put into a DOAS computer -
program. The Industry and Trade Division uses the cqmpuTerlzed data to inform
industrial prospects of 5|Te/bU|ld|ng ava|iab|i|+y ‘

Certaln selected sites are described in printed 4-page brochures for use in
presentations or as mall-outs to industrial prospects.

See reply to item 14. The Research Division only provides the input data and
does not maintain a computer file. A printout can be obtained for record purposes
however, |+ is not an established practice.
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